ALPHA EPSILON CHAPTER

Alpha Phi Omega National Service Fraternity

BY-LAWS

(Revised Through March 28, 2005)

ARTICLE I.  MEMBERSHIP.
Section 1.  Pledgeship shall automatically be conferred on any student regularly enrolled on this campus who accepts the principles of the Fraternity, partici​pates in the official Pledge Ritual, and pays applicable pledge fees.  Active Membership shall automatically be conferred on any Pledge who has been certified by the Pledge Program Committee as having completed all of the requirements in ARTICLE VI, Section 2, of the Standing Policies.  Active Membership shall not be conferred on any Pledge who has not fulfilled all requirements, but he/she may continue as a holdover pledge as specified in ARTICLE VI, Section 3, of the Standing Policies.

Section 2.  An affirmative vote of three-fourths of the Active Members present and voting at any Chapter meeting at which a quorum is present shall be required to grant Advisory, Associate, or Extension Mem​bership.

Section 3.  An affirmative vote of all Active Members present and voting at any Chapter meeting at which a quorum is present shall be required to grant Honorary Membership.

Section 4.  An affirmative vote of three-fourths of the Active Members present and voting at any meeting of the Chapter at which a quorum is present shall be required to suspend membership.  Said vote shall be valid only if the member has been given ten days' prior written notice of the proposed action from the Exec​utive Secretary.  Said suspension shall consist of complete loss of all duties, responsibilities, and privileges of membership in the Chapter.

Section 5.  To maintain Active Membership, a member must pay all applicable dues and/or fees, must miss no more than one-third of the Regular Meetings per semes​ter, Participate in at least four (4) chapter-approved Fellowship events, one (1) may be a Ritual, and must com​plete thirty-five hours of service projects and any penalty hours as provided in ARTICLE IV, Section 2, of these By-Laws, each semester.  Any member who does not complete the service-hour requirement during one semester may retain Active Mem​​bership the following term by meeting the other requirements but shall be on probation.  Any mem​ber who is on probation may not hold an elected or ap​pointed office.  If the service-hour requirement is not met for the second consecutive semester, the member may regain Active Membership only upon a written petition to the Chapter and a vote by the Chapter as specified in ARTICLE I, Section 2 of these By-Laws.
Section 6.  To maintain Associate Membership, a member must submit a new peti​tion and be approved by the Chapter each semester and must pay all applicable dues and/or fees.  An Associate Member may still attend any or all Chapter func​tions but is relieved of the attendance and service requirements of Active Mem​bership and may not vote nor hold elected or appointed office.

Section 7.  Any former Active Member who is currently enrolled as a student and has not currently fulfilled the requirements for Active or Associate Membership shall be considered inactive, shall not vote nor hold office, and shall not at​tend any Chapter function supported by Chapter funds.

Section 8.  It shall be the responsibility of each brother to familiarize themselves with the By-Laws and Standing policies of this chapter and the National Articles of Incorporation, National By-Laws and Standard Chapter Articles of Association. 

ARTICLE II.  ELECTED OFFICERS.
Section 1.  A President, Service Vice-President, Membership Vice-President, Pledge Program Director, Executive Secretary, Sergeant-At-Arms and Treasurer shall be elect​ed semi-annually from the Active and/or Associate Membership of the Chapter within four to seven weeks prior to the last day of classes of the fall and spring semesters.  These elected officers shall not succeed themselves more than once in the same office.  A member who has been an Associate for the entire current semester may also run and be elected but must become an Active Member for the semester of his/her term of office. 

Section 2.  The Chapter shall elect two delegates to each National Convention, Regional Conference, and Sectional Conference at least thirty days prior to said convention or conference.

Section 3.  The duties of the President shall be:

· To serve as presiding officer at all regular and special meetings of the Chap​ter and of the Executive Committee, except as otherwise provided in ARTI​CLE II, Section 11, and ARTICLE IV, Section 2.
· To supervise and to coordinate the functions of all Chapter officers and com​mittees.

· To enforce a dues observance of the governing documents of the Chapter and the Fraternity and of the rules and regulations of Louisiana State University as applicable to the Chapter.

· To suggest an LSU Service Council Representative in consultation with the Service Vice-President to the Executive Committee for appointment and Chap​ter approval.

· To appoint such committees as directed by the Chapter or the Executive Com​mittee or as deemed appropriate by the President.

· To give a State of the Chapter Address at the end of the semester during a regular meeting or ritual addressing the failures, successes, and the future direction of the Chapter. 

· To ensure that a transition occurs between the officers of the current semester and the newly elected officers, at the end of the semester.  This transition should include a manual of advice and records for each officer.

· To serve as an ex officio member of the Advisory Committee.

· To serve as an ex officio member of all other committees.

· To serve as one of two chapter representatives on the LSU Service Council.

· To represent Alpha Phi Omega effectively on all appropriate occasions.

· To perform such other duties as directed by the Chapter or the Executive Com​mittee.

Section 4.  The duties of the Service Vice-President shall be:

· To perform all presidential functions in the absence of the President.

· To serve as chairman of the Service Committee.

· To recommend a Campus Projects Coordinator, a Community Projects Coordina​tor, a Scouting Projects Coordinator, a Nation Projects Coordinator, and a Ser​vice Program Recorder to the Execu​tive Committee for appointment and Chap​ter ap​proval.

· To insure manpower for all Chapter projects and to promote increased par​tici​pation in Chapter activi​ties.

· To appoint an MIC (Member-In-Charge) for each project.

· To maintain a file of all completed service projects and their evalua​tions.

· To appoint members of the Service Committee to maintain contacts with various community organiza​tions and to solicit project ideas from them.

· To appoint members of the Service Committee to maintain contacts with various media both on and off the campus and to submit announcements, articles, or other information to them regularly.

· To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 5.  The duties of the Membership Vice-President shall be:

· To perform all presidential functions in the absence of the President and the Service Vice-President.

· To serve as chairman of the Membership Committee.

· To suggest a Fellowship Coordinator, a Banquet Coor​di​nator, an Intramural Coordinator, a Scholarship Coordinator, Rush Coordinator,  and a Historian to the Execu​tive Committee for appointment and Chapter approv​al.

· To promote participation in all Chapter activities.

· To appoint an MIC (Member-In-Charge) of each intramural team (captain), fel​lowship or social event, or major segment of any of these or other membership activities as needed.

· 
To appoint members of the Membership Committee to maintain and revise regu​larly a Chapter slide show, to have pictures taken at Chapter activities for use in the slide show and scrapbook, and to promote attendance at and handle arrangements for national, regional, and sectional conferences.

· To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 6.  The duties of the Pledge Program Director shall be:

· To serve as chairman of the Pledge Program Committee.

· To direct the pledge program of the Chapter giving all pledges the oppor​tuni​ty to learn the fundamen​tals of Alpha Phi Omega.

· To enforce a due observance of pledge requirements listed in the Standing Policies.

· To report regularly to the Chapter and the Executive Committee an evaluation of the pledge class both collectively and as individuals.

· To order Pledge and Active Application forms from the National Office, to have each pledge complete two copies of a Pledge Application at the Pledge Ceremony, and to have each initiate complete two copies of an Active Applica​tion prior to the Initiation Ceremony.

· To obtain order forms and checks from the Treasurer and to send orders for Pledge and Service pins to the National Office in time for them to arrive prior to the Pledge and Initiation Ceremonies.

· To have a Pledge Committee member collect the pledge fee from each pledge at or within a week after the Pledge Ceremony, collect the initiation fee from each proposed initiate prior to the Initiation Ceremony, and give the funds and lists of payees promptly to the Treasurer.

· To forward national copies of Pledge and Initiation fees to the National Office within ten days after the Pledge and Initiation Ceremonies.

· To suggest three Assistant Pledge Trainers to the Executive Committee for appoint​ment and Chapter approval.

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 7.  The duties of the Executive Secretary shall be:

· To keep accurate written records of proceedings of all meetings of the Chap​ter and the Executive Committee.

· To keep accurate records of attendance at Chapter and Executive Committee meetings.

· 
To keep an accurate up-to-date roll of Chapter membership and to prepare and to print the Chapter roster.

· To distribute semester and weekly calendars of events.

· 
To keep an accurate up-to-date copy of the Standard Chapter Articles of Asso​ciation, the Chapter By-Laws, and the Chapter's Standing Policies.

· 
To suggest a Corresponding Secretary and a Newsletter Editor to the Executive Committee for appointment and Chap​ter approval.

· 
To obtain a check from the Treasurer and to renew the chapter Post Office box rental in April each year.

· 
To pick up mail from the chapter Post Office box at least once each week during the academic term, to determine the officer or member to whom each piece should go, and to distribute the items quickly.

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 8.  The duties of the Treasurer shall be:

· 
To receive and to disburse all monies of the Chapter and to keep accurate written records thereof.

· 
To be diligent in the collection of all dues and fees and to remit nation​al fees promptly to the Frater​nity.

· To present a financial report to the Chapter at the end of each term of of​fice.

· 
To have the financial books of the Chapter properly audited as designated in ARTICLE VI, Section 4.
· 
To close the fiscal year on December 31, to determine whether the chapter is required to file a federal or state income tax form, and to file any re​quired forms by April 15.

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 9.  Any elected officer who will not be enrolled at LSU during the sum​mer term may appoint, with the approval of the Executive Committee, another Active Member to serve as a temporary substitute for the summer term.

Section 10.  Any elected officer may submit his/her resignation in writing to the Executive Committee for consideration.  General consent shall be sufficient for acceptance.  Any officer who ceases to be regularly enrolled at LSU, leaves the campus for an extended time, is on academic or disciplinary proba​tion, or does not meet all conditions in ARTICLE I, Section 5, for non-proba​tionary Ac​tive Membership shall be considered to have resigned.  Any office thus vacated shall be filled by special election by the Chapter.

Section 11.  Any elected officer may be removed from office for malfeasance or neglect of duties.  Any office so vacated shall be filled by special election by the Chapter.  A written complaint of charges signed by twenty-five percent of the Active Members must be submitted to the Chairman of the Advisory Com​mittee who shall then call and preside at a Special Meeting of the Chapter within ten days.  Notice of said meeting in writing shall be delivered by the Chairman of the Advisory Committee to the affected officer at least five days prior to said meeting.  Upon a vote of three-fourths of the Active Members present and voting when a quorum is present, said officer shall be removed from office.  The ab​sence of said officer shall be considered an admission of the charges, and he/​she shall be removed from office without further action.

ARTICLE III.  APPOINTED OFFICERS.
Section 1.  All officers listed in this ARTICLE shall be appointed by the Execu​tive Committee with the approval of the Chapter.

Section 2.  The duties of the Sergeant-at-Arms shall be:

· To assist the presiding officer in keeping order in Chapter meetings and to perform such disciplinary and parliamentary procedures as deemed necessary by that officer.

· Should familiarize themselves with Robert’s Rules of Order

· 
To prepare, distribute, collect, and count all ballots (including absentee ballots) in Chapter meetings except where otherwise provided in Standing Policies for elections and awards.

· To be in charge of planning and preparing the physical setting for all ritu​als.

· To be responsible for the care and preservation of all Chapter properties.

· 
To preside over meetings of the Chapter Evaluation Committee and suggest a Chapter Evaluation Co-Chair to the Executive Committee for appointment and Chap​ter approval.

· To accept suggestions from members on issues they feel need to be dis​cussed.

· 
To announce at prior Active and Pledge meetings the topics to be discussed at each meeting of the Chapter Evaluation Committee.

· 
To hold members accountable to the Standing Policies and Bylaws of this Chapter and the National Office. 

· 
To issue to each member of the Executive Committee a report of all motions and suggestions and to keep a file of all reports.

· To read each report at the next Chapter meeting.

· To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the

      President.
· Section 3.  The duties of the Rush Coordinator shall be:

· To serve as a member of the Membership Committee

· To be responsible for the arrangement and execution of all rush activities.

· 
To encourage Chapter members in every way possible to contact persons eligi​ble for membership in Alpha Phi Omega.

· 
To maintain contact with high school service and honor organizations and to arrange opportunities to interact with these groups through joint service projects, high school recruiting trips, activities during Spring Testing, or other activities.

· To report regularly to and discuss ideas with the Executive Committee.

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 4.  The duties of the LSU Service Council Representative shall be:

· To serve as one of two chapter representatives on the LSU Service Council.

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 5.  The duties of the Scouting Coordinator shall be:

· To serve as member of the Service Committee.

· To work in his/her respective area with the MIC for each project.

· To serve as the official contact between the chapter and both the Boy Scouts of America and the Girl Scouts of America.

· To coordinate all activities between the chapter and the local Boy and Girl Scout councils. 

· To ensure the representation of Venturing Crew 749 on the Explorer Council of Istrouma Area Council, Sewell Eagle District.

· To present a report to the Chapter at the end of each semester evaluating the status of the chapter’s relations with the Boy Scouts of America and Girl Scouts of America.

· To promote Scouting principles in general within the Chapter.

· To submit a complete officer report at the conclusion of the semester

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 6.  The duties of the Community Projects Coordinator shall be:

· To serve as a member of the Service Committee.

· To work in his/her respective area with the MIC for each project.

· To serve as a liaison between volunteer organizations and businesses in the community
To plan projects in the community 

· To assist in appointing MICs and AMICs for Community Projects planned

· To be apart of the Service Committee and give a community report

· To report all community projects to the Service VP

· To assist in maintain and compiling an accurate Community projects list with contacts and descriptions 

· To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 7.  The duties of the National Projects Coordinator shall be:

· To serve as a member of the Service Committee.

·  To work in his/her respective area with the MIC for each project. 

·  To serve as a liaison between National volunteer organizations and businesses 

·  To plan National projects

· To assist in appointing MICs and AMICs for National Projects planned 

·  To report all National projects to the Service VP

· To assist in maintain and compiling an accurate National projects list with contacts and descriptions 

· To Assist in planning National Service Week each semester

· To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 8.  The duties of the Campus Projects Coordinator shall be:

· To serve as a member of the Service Committee.

· To work in his/her respective area with the MIC for each project.

· To plan all service table-sits 

· To designate times and number of people at Table sits

· To serve as liaison between the chapter and student organizations on campus

· To service as one of the Campus Service Council delegate

· To plan campus projects and obtain information on campus activities which involves volunteering 

· To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 9.  The duties of the Service Program Recorder shall be:

· To serve as a member of the Service Committee.

· To distribute and to receive project evaluation forms.

· To keep accurate records of all Active and Pledge service hours.

· To keep accurate written records of proceedings of Service Committee meet​ings.

· 
To inform members who have not met their service hour requirement that they are on probation for the following semester.

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 10.  The duties of the Fellowship Coordinator shall be:

· To serve as a member of the Membership Committee.

· To aid the Membership Vice-President in addressing membership retention.

· 
To coordinate and work with the MIC's responsible for arrangement and execu​tion of all fellowship and social events.

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 11.  The duties of the Banquet Coordinator shall be:

· To serve as a member of the Membership Committee.

· 
To be responsible for the arrangement and execution of an awards banquet each semester.

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 12.  The duties of the Intramural Coordinator shall be:

· To serve as a member of the Membership Committee.

· To register the Chapter for intramural activities as desired by the Chap​ter.

· To enforce a due observance of all rules issued by the Office of Leisure Ser​vices.

· To appoint an MIC for each sport that the Chapter chooses to play.

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 13.  The duties of the Scholarship Coordinator shall be:

· To serve as a member of the Membership Committee.

· To be in charge of the test file.

· To be in charge of the study hall and to encourage attendance by Chapter mem​bers.

· To attempt to find tutors for Chapter members who need assistance in their studies.

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 14.  The duties of the Historian shall be:

· To serve as a member of the Membership Committee.

· 
To maintain and update a file of offices, awards, and other ac​com​plishments of each member and to provide a copy to the DSK (Distinguished Service Key) selection committee each semester.

· To write a detailed history of the Chapter for his/her term of office.

· 
To maintain a scrapbook containing photographs, newspaper clippings, and oth​er materials pertaining to the activities of the Chapter during his/her term.

· To be responsible for the promotion and preservation of Chapter tradi​tions.

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 15.  The duties of the Education Coordinator shall be:

· To serve as a member of the Pledge Program Committee.

· To assist the Pledge Program Director in all areas of the Pledge Program.

· To attend all pledge functions.

· To be in charge of educational lectures and testing,

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.
 Section 16.  The duties of the Big Brother/ Little Brother Coordinator shall be:

· To serve as member of the Pledge Program Committee.

· To assist the Pledge Program Director in all areas of the Pledge Program.

· To attend all pledge functions.

· To be in charge of Big Brother/Little Bro​ther assignments, reassignments, and activi​ties

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.
Section 17.  The duties of the Requirements Coordinator shall be:

· To serve as a members of the Pledge Program Committee.

· To assist the Pledge Program Director in all areas of the Pledge Program.

· To attend all pledge functions.

· To be in charge of recording and the certification of pledge requirements.

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 18.  The duties of the Corresponding Secretary shall be:

· To carry on all necessary correspondence.

· To maintain current records of and correspond with Chapter alumni.

· To invite all alumni to appropriate events.

· To encourage alumni to support the Chapter and its endeavors.

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

Section 19.  The duties of the Newsletter Editor shall be:

· To publish a Chapter newsletter monthly during each semester.

· To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

· Section 20.  A National Convention Coordinator shall be appointed in the spring of each even-numbered year to serve for the calendar year.  The duties of the National Convention Coordinator shall be:

· To promote participation by student members, advisors, and alumni in the Con​vention.

· To coordinate all registration, transportation, and lodging arrangements.

· 
To coordinate fund-raising activities to subsidize convention costs to the Chapter and individual members.

· To apply to the LSU Organizational Relief Fund for financial assistance.

· 
To coordinate submissions for competition for the M.R. Disborough, Arno No​wotny, scrapbook, history, and other awards.

· 
To solicit from the Chapter and to forward to the National Office by the re​quired deadline any legisla​tion for consideration by the convention such as changes to the Fraternity's governing documents, rituals, insignia, or activ​ities.

· To coordinate all events sponsored by the Chapter at the convention.

· To explore the possible purchase of commemorative paraphernalia.

· 
To perform such other duties as directed by the Chapter, the Executive Com​mittee, or the President.

ARTICLE IV.  MEETINGS.
Section 1.  Regular Meetings of the Chapter shall be held once every full week of classes during the fall and spring semesters and once every two weeks during the summer term at a time and place designated by the Chapter.

Section 2.  Special Meetings of the Chapter may be called by the President, the Chairman of the Advisory Committee, a simple majority of the Executive Commit​tee, or the written request of one-fourth of the Active Members.  If the Presi​dent fails to honor a petition from the Executive Committee or Active Members within seven days, the Chairman of the Advisory Committee shall call and preside at the Special Meeting. If the Chairman of the Advisory Committee fails to honor a petition from the Executive Committee or Active Members within ten days, including the time of the President, the active membership shall choose a member to preside. An advisor must be present at the start of the proceedings. Active members must be notified of any Special Meeting at least seven days prior to said meeting, including a statement of the purpose of the meeting or the special business to be transacted.  For any member who fails to attend any Special Meeting, the service-hour requirement to retain Ac​tive Mem​bership as specified in ARTICLE I, Section 5, shall be increased by pen​alty hours equal to the length of the meeting missed.

Section 3.  A quorum of the Chapter shall consist of more than half of the total Active Members.  A quorum of each committee shall consist of more than half of the total membership of that committee.

Section 4.  Unless otherwise specified in these By-Laws, a simple majority of Active Members of the Chapter or of a committee present and voting at any meet​ing of said body when a quorum is present shall be sufficient for legislation or election.

Section 5.  The method of balloting shall be at the discretion of the presiding officer unless an Active Member objects, in which case the entire body involved shall decide.

Section 6.  No proxy ballots may be cast at any time.  Absentee ballots may be accepted at the discretion of the presiding officer unless an Active Member ob​jects, in which case the entire body involved shall decide.

ARTICLE V.  COMMITTEES.
Section 1.  There shall be an Executive Committee which shall consist of the President, Service Vice-President, Membership Vice-President, Pledge Program Director, Executive Secretary, Sergeant-At-Arms, Treasurer, most recent Past President who is willing to serve and is still an Active Member, and Chairman of the Advisory Committee This committee shall meet at least once weekly at a time and place designated by the Presi​dent with majority consent of the Executive Committee.  The Executive Committee shall act for the Chapter between Chapter meetings; shall coordinate Chapter activities; shall serve as a finance committee issuing a semi-annual budget as directed in ARTI​CLE VI, Sec​tion 3; and shall perform such other duties as directed by the Chapter.  Fur​thermore, this committee shall have the responsibility of interpretation of these By-Laws and any Standing Policies.  The committee shall not have the power to confer or suspend membership of any type.

Section 2.  There shall be an Advisory Committee which shall consist of the President, three or more advisors from the faculty or staff of the University, one or more advisors from local Scouting, and any other advisors the Chapter deems appropriate.  The advisors shall be elected annually by the Chapter at the fall elections, and one shall be elected to serve as Chairman of the committee.  He/she shall call and preside at meetings of the committee at least once each semester to discuss and to assist in the planning and implementation of the Chapter's programs and administration, shall assign each advisor to assist in one or more specific areas of Chapter activity, shall attend Chapter and Execu​tive Committee meetings, shall install all other officers, and shall assist in rituals.  One of the faculty or staff advisors shall be appointed by the Chair​man to serve as the primary liaison with University officials who as such will share with the President and the Chairman the responsibility for enforcing a due observance of the governing documents of the Chapter and the Fraternity and of the rules and regulations of the University.  No former Active Member of this Chapter shall be eligible for election as an advisor until one year has elapsed since his/her most recent undergraduate enrollment.

Section 3.  There shall be a Service Committee, which shall consist of the Ser​vice Vice-President as chairman, Campus Projects Coordinator, Community Projects Coordinator, Scouting Projects Coordina​tor, Nation Projects Coordinator, Service Program Recorder, and other members as deemed appropriate.  This committee shall coordinate continuing traditional Chapter projects; shall obtain suggestions from campus, scouting, and community leaders for new projects; after investiga​tion shall pre​sent recommended projects to the Executive Committee and Chapter for adoption; shall provide publicity for projects; shall analyze completed projects as a guide to future planning; and shall insure that a proper balance is main​tained among service areas and that projects meet the needs, wants, and abilities of the Chapter.

Section 4.  There shall be a Membership Committee, which shall consist of the Membership Vice-President as chairman, Fellowship Coordinator, Banquet Coordinator, Intramural Coordinator, Scholarship Coordinator, His​torian, and other members as deemed appropriate.  This committee shall coordi​nate all membership activities, shall initiate programs to reactivate inactive members and to build esprit de corps, and shall coordinate joint activities with other chapters or organizing groups.

Section 5.  There shall be a Pledge Program Committee, which shall consist of the Pledge Program Direc​tor as chairman, Education Coordinator, Big Brother / Little Brother Coordinator, Requirements Coordinator and other mem​bers as deemed appropriate.  The commit​tee shall be responsible for the pro​cedures, dates, and composition of the pledge program.

Section 6.  There shall be a Pledge Review Board, which shall consist of three Active Members, and one alternate elected by the Chapter.  The board shall meet once a month with each pledge to review his/her progress and shall report its findings to the Executive Board and Chapter.  The board's purpose shall be to Chart the advancement of the pledges throughout their process and receive complaints and advise them. They shall also meet with Big Brothers as needed.  The Pledge Program Director Education, Big brother/ Little Brother, and Requirements coordinators, and Neophytes shall not be eligible.

.

Section 7.  There shall be a Chapter Evaluation Committee, which shall consist of the Sergeant-At-Arms as chairman, Co-Chair, not a member of the Executive Board, and those Active members who wish to participate in evaluating issues confronting the Chapter.  This committee shall be responsible for bringing sug​​gestions and/or motions to the Chapter regarding such issues and shall meet at least once a week at a predetermined time and place.

Section 8.  There shall be a Rush Committee, which shall consist of the Rush Co​ordinator as chairman, and other members appointed by the President or the Rush Coordinator approved by the Executive Committee.  This committee shall be responsi​ble for insuring the future of Al​pha Epsilon through an ongoing rush program as outlined in Article III, Section 2.  This program shall emphasize Alpha Phi Omega's service program, open mem​bership, and prohibition of hazing, while conveying to prospective members the close friendships that are fostered by membership in Alpha Phi Omega.
ARTICLE VI.  FINANCE.
Section 1.  The necessary expenses of the Chapter shall be met from funds se​cured via Chapter member​ship dues, miscellaneous fees, or Chapter activities conducted in keeping with the financial and activity policies of Louisiana State University.

Section 2.  A Chapter checking account shall be maintained in a federally insur​ed financial institution.  Other checking or savings accounts may be maintained by the Chapter, Pledge Class, or subordinate bodies upon approval by the Chap​ter.  All funds collected from members or other persons on behalf of the Chap​ter, Pledge Class, or subordinate bodies shall be deposited to the appropriate one of these accounts, and all debts shall be paid by check or draft written against the appropriate account.

Section 3.  A semi-annual budget for the Chapter account covering the period of each term of office shall be drawn by the Executive Committee and submitted to the Chapter for approval prior to the fall and spring semesters.  Subsequent changes shall require Chapter approval.  Once the budget has been ap​proved, of​ficers may authorize payments within their respective sections of the budget.  Payment for any expenses in excess of budgeted funds, expenses from prior semes​ters, or expenses not otherwise budgeted shall be made only upon approval by the Chapter.  The Treasurer shall report regularly to the Executive Committee and Chapter the status of expenses with respect to the budget.

Section 4.  An audit of the financial records of the Chapter, Pledge Class, and any subordinate bodies shall be made semi-annually following each term of office by a competent authority designated by the Chairman of the Advisory Committee.  The Treasurer shall be responsible for obtaining, reviewing, and submitting the records of all accounts to the auditor.

Section 5.  A total fee of one-hundred thirty-five dollars ($135) shall be required and collected from each individual pledging the Chapter in the Fall semester.  A total fee of one-hundred thirty-five dollars ($135) shall be required and collected from each individual pledging in the Spring semester.  

Section 6.  Of fees paid by each individual pledging the Fraternity twenty dollars shall be remitted to the Frater​nity and twenty dollars shall remain with the Chapter, which comprise the pledge fees ($40). Of fees paid by each individual pledging the Fraternity, thirty-five dollars shall be remitted to the Fraternity and fifteen dollars shall remain with the Chapter, which will comprise the initiation fees ($50). Of fees paid by each individual pledging the Fraternity in the Spring, forty-five dollars ($45) will be applied for Fall semesters’ Active Membership in addition to the Annual Active Membership Fee ($15) required by the National Fraternity. Of fees paid by each individual pledging the Fraternity in the Fall, forty-five dollars ($45) will be applied for Spring semesters’ Active Membership.  Any member who does not complete all requirements shall not be required to pay the active fees required for that semester, but will have to pay hold-over and active fees appropriate for the next semester. 

Section 7.  In addition to the Annual Active Membership Fee required by the National Fraternity, a fee of forty-five dollars ($45) for each fall, forty-five dollars ($45) for each spring semes​ter, and five dollars ($5) for each summer term shall be required from each past Ac​tive Member to be paid by the fourth fall or spring Chapter meeting or the second summer meeting.  Any member who has not paid dues by that time shall be inactive and may regain Ac​tive Member​ship that term only upon a written petition to and ap​proval by the Membership Commit​tee in addition to paying the dues. 

Section 8.  A fee totaling one half the sum of the Chapter and National Active dues shall be required from each Associate Member each semester to be paid at the time of petition.

Section 9.  Any and all expenses incurred by the Chapter during the summer term shall be paid from revenues generated during the summer from dues, assessments, or other fund-raising efforts.

Section 10.  Each member shall be required to pay all past charges owed to the chapter before any payment on current charges will be accepted.

ARTICLE VII.  AUTHORITY.
Section 1.  The vote of the Active Members of this Chapter shall be the supreme authority of the Chapter.

Section 2.  Legislative meetings of the Chapter and its committees shall be gov​erned by ROBERT'S RULES OF ORDER (NEWLY REVISED) except where otherwise provided in these By-Laws.  Questions of legislative and elective procedures shall be ruled upon by the President but may be appealed to the Execu​tive Committee.

Section 3.  In no instance shall these By-Laws or other rules and regula​tions of the Chapter be interpreted to conflict with the National Articles of Incorpora​tion, National By-Laws, or Standard Chapter Articles of Associ​ation.  In any case of incompatibility, the national documents shall be the higher authori​ty.

ARTICLE VIII.  STANDING POLICY.
A standing cumulative statement of financial and administrative policies of the Chapter shall be maintained as an appendix to these By-Laws.  At the beginning of each term of office, the Executive Committee shall review these policies and may make recommendations at any time to the Chapter concerning additions or re​visions.  A standing policy may be suspended for a definite period of time or waived for a specific individual or event.  Any proposed amendment, suspension, or waiver of a standing policy must be visibly presented to the Chapter prior to verbal presentation.  If the change has been submitted at a previous Chapter meeting, a simple majority of the Active Members present and voting in any meet​ing of the Chapter when a quorum is present shall be sufficient for adoption.  If no prior notice has been given, a unanimous vote shall be required.  Once adopted by the Chapter, a standing policy shall remain in effect until rescinded or amended by the Chapter.

ARTICLE IX.  AMENDMENT.
Proposed amendments to these By-Laws shall be submitted to the Chapter at any meeting at least fourteen days prior to legislative action, may then be consid​ered in any meeting of the Chapter when a quorum is present, and shall require for passage a three-fourths majority of the Active Members present and voting.

