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Personal Service  

Individual 
 

        PLAINTIFF/PETITIONER: JANET RENO 
 
DEFENDANT/RESPONDENT:  JOE SMITH, et al. 

Case Number: 

12345 

 
PROOF OF SERVICE OF SUMMONS 

Ref. No. or File No. 

      
 

(Separate Proof of service is required for each party served.) 
 

1. At the time of service I was at least 18 years of age and not a party to the action. 
2. I served copies of:     

a.   summons  
b.   complaint  
c.  Alternative Dispute Resolution (ADR) Package   
d.  Civil Case Cover Sheet (served in complex cases only) 
e.  cross-complaint 
f.  other (specify documents):        
 

3.  a.   Party served:  (specify name of party as shown on documents served):   
  JOE SMITH, an individual     

b.   Person served:    party in 3a    other (specify name and relationship to the party     ootthheerr  ((ssppeeccifi fyy  nnaammee  aanndd  rreellaattiioonnsshhiipp  ttoo  tthhee  ppaarrttyy  nnnaaammmeeeddd   iiinnn    333aaa))) :::    
             

4.  Address where party was served:  321 Main Street, San Francisco, CA 
 
5.    I served the party   
      a.  by personal service.  I personally delivered the documents listed in item 2 to the party or person authorized to 
              receive service of process for the party 1) on (date): July 2, 2004 2) at (time) 2:32 PM   
       bbb...       bbbyyy   sssuuubbbsssttt iii tttuuuttteeeddd   ssseeerrrvvviiiccceee...       OOOnnn                                                                                                                                    aaa ttt                                                          III    llleeefff ttt    ttthhheee   dddooocccuuummmeeennntttsss lli   l ii sssttteeeddd   iiinnn   iii ttteeemmm   222   wwwiiti tthhh       
      ooorrr    iii nnn    ttthhheee   ppprrreeessseeennnccceee   ooofff :::       (((nnnaaammmeee   aaannnddd   rrreee lllaaattt iiiooonnnssshhhiii ppp    tttooo   pppeeerrrsssooonnn   iii nnndddiii cccaaattteeeddd   iii nnn    333aaa))) :::          

   (((111)))          (((bbbuuusssiiinnneeessssss)))    aaa   pppeeerrrsssooonnn   aaattt    lll eeeaaasssttt    111888   yyyeeeaaarrrsss   ooo fff    aaagggeee   aaappppppaaarrreeennnttt lll yyy   iii nnn    ccchhhaaarrrgggeee   aaa ttt    ttthhheee   ooo fff fff iii ccceee   ooorrr    uuusssuuuaaalll    ppp lllaaaccceee   ooofff    bbbuuusss iiinnneeessssss   ooo fff    ttthhheee      
pppeeerrrsssooonnn   tttooo    bbbeee   ssseeerrrvvveeeddd...    III    iiinnnfffooorrrmmmeeeddd   hhhiiimmm   ooorrr    hhheeerrr    ooofff    ttthhheee   gggeeennneeerrraaalll    nnnaaatttuuurrreee   ooofff    ttthhheee   pppaaapppeeerrrsss...    
(((222 )))          (((hhhooommmeee)))    aaa    cccooommmpppeeettteeennnttt    mmmeeemmmbbbeeerrr    ooofff    ttthhheee   hhhooouuussseeehhhooolllddd    (((aaattt    lll eeeaaasss ttt    111888   yyyeeeaaarrrsss   ooo fff    aaagggeee)))    aaa ttt    ttthhheee   dddwwweeelll lll iiinnnggg   hhhooouuussseee   ooorrr    uuusssuuuaaalll    ppplllaaaccceee   ooofff    
aaabbbooodddeee   ooofff    ttthhheee   pppaaarrr tttyyy...    III    iii nnnfffooorrrmmmeeeddd   hhh iiimmm   ooorrr    hhheeerrr    ooo fff    ttthhheee   gggeeennneeerrraaalll    nnnaaatttuuurrreee   ooofff    ttthhheee   pppaaapppeeerrrsss...    

   (((333)))          (((ppphhhyyysssiiicccaaalll    aaaddddddrrreeessssss   uuunnnkkknnnooowwwnnn)))    aaa   pppeeerrrsssooonnn   aaa ttt    llleeeaaasssttt    111888   yyyeeeaaarrrsss    ooo fff    aaagggeee   aaappppppaaarrreeennnttt lll yyy   iii nnn    ccchhhaaarrrgggeee   aaa ttt    ttthhheee   uuusssuuuaaall l   mmmaaaiii llil ii nnnggg   aaaddddddrrreeessssss      
   ooofff       ttthhheee   pppeeerrrsssooonnn   tttooo    bbbeee   ssseeerrrvvveeeddd,,,    ooottthhheeerrr    ttthhhaaannn   aaa    UUUnnniii ttteeeddd   SSStttaaa ttteeesss   PPPooossstttaaa lll    SSSeeerrrvvviii ccceee   pppooosssttt    ooofff fff iii ccceee   bbboooxxx...    III    iii nnn fffooorrrmmmeeeddd   hhh iiimmm   ooorrr    hhheeerrr    ooo fff    ttthhheee   gggeeennneeerrraaall l      
   nnnaaatttuuurrreee   ooo fff    ttthhheee   pppaaapppeeerrrsss...       

(((444)))       III    ttthhheeerrreeeaaafff ttteeerrr    mmmaaaiii lll eeeddd   (((bbbyyy   fff iii rrrsss ttt ---ccc lllaaassssss   mmmaaaiii lll ,,,    pppooosss tttaaagggeee   ppprrreeepppaaaiii ddd)))    cccooopppiiieeesss   ooo fff    ttthhheee   dddooocccuuummmeeennntttsss    tttooo    ttthhheee   pppeeerrrsssooonnn   tttooo   bbbeee   ssseeerrrvvveeeddd   aaa ttt    ttthhheee   
ppp lllaaaccceee   wwwhhheeerrreee   ttthhheee   dddooocccuuummmeeennntttsss    wwweeerrreee   llleeefff ttt    (((CCCooodddeee   CCCiii vvv...    PPPrrroooccc...    444111555...222000))) ...    III    mmmaaaiii lll eeeddd   ttthhheee   dddooocccuuummmeeennntttsss   ooonnn   (((dddaaattteee))) :::                      fff rrrooommm      (((ccc iii tttyyy))) :::   ooorrr    

   aaa   dddeeeccc lllaaarrraaattt iiiooonnn   ooofff    mmmaaaiili ll iii nnnggg   iii sss    aaattt tttaaaccchhheeeddd...    
(((555)))       III    aaattt tttaaaccchhh   aaa    dddeeeccclllaaarrraaattt iiiooonnn   ooofff    dddiii lll iiigggeeennnccceee    ssstttaaattt iii nnnggg   aaacccttt iiiooonnnsss   tttaaakkkeeennn   fff iii rrrsss ttt    tttooo    aaattt ttteeemmmpppttt    pppeeerrrsssooonnnaaalll    ssseeerrrvvviii ccceee...          
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Comment [TK1]: Item 3a states the 
name of the defendant exactly as 
named in the complaint.  

Comment [TK2]: Item 3b states the 
person served is the party in 3a.

Comment [TK3]: Item 4 states the 
address where the papers were 
served. 

Comment [TK4]: Item 5a states the 
date and time of service.  
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      PLAINTIFF/PETITIONER:   JANET RENO 
 
DEFENDANT/RESPONDENT:  JOE SMITH, et al. 

CASE NUMBER: 

12345 

 
ccc...          bbbyyy   mmmaaaiii lll    aaannnddd   aaaccckkknnnooowwwllleeedddgggeeemmmeeennnttt    ooofff    rrreeeccceeeiiipppttt    ooofff    ssseeerrrvvviiiccceee...    III    mmmaaaiii llleeeddd   ttthhheee   dddooocccuuummmeeennntttsss   lll iii sssttteeeddd   iiinnn    iii ttteeemmm   222    tttooo   ttthhheee   pppaaarrr tttyyy,,,    tttooo    ttthhheee   
aaaddddddrrreeessssss    ssshhhooowwwnnn   iii nnn iit   i tteeemmm   444,,,    bbbyyy   fff iii rrrsss ttt ---ccc lllaaassssss    mmmaaaiii ll,l ,,    pppooosss tttaaagggeee   ppprrreeepppaaaiiiddd,,,    
   (((111)))    ooonnn   (((dddaaattteee))) :::                      (((222)))    fff rrrooommm   (((ccc iii tttyyy))) :::                         
   (((333)))          wwwiii ttthhh    tttwwwooo   cccooopppiiieeesss   ooo fff    ttthhheee   NNNooottt iii ccceee   aaannnddd   AAAccckkknnnooowwwllleeedddgggeeemmmeeennnttt    ooofff    RRReeeccceeeiiippp ttt    ((( fffooorrrmmm   999888222(((aaa))) (((444))) )))    aaannnddd   aaa   pppooossstttaaagggeee---pppaaaiiiddd   rrreeetttuuurrrnnn   
eeennnvvveeelllooopppeee   aaaddddddrrreeesssssseeeddd   tttooo    mmmeee...    (((AAAttt tttaaaccchhh   cccooommmppplll eee ttteeeddd    NNNooottt iii ccceee   aaannnddd   AAAccckkknnnooowwwlll eeedddgggeeemmmeeennnttt    ooo fff    RRReeeccceeeiiipppttt    ((( fffooorrrmmm   999888222(((aaa))) (((444))) ... )))    CCCooodddeee   CCCiii vvv...    PPPrrroooccc...    
444111555...333000... )))    
   (((444)))       tttooo    aaannn   aaaddddddrrreeessssss    ooouuutttsss iiidddeee   CCCaaallil ii fffooorrrnnniiiaaa   wwwiii ttthhh   rrreee tttuuurrrnnn   rrreeeccceee iiipppttt    rrreeeqqquuueeesssttteeeddd...    (((CCCooodddeee   CCCiiivvv...    PPPrrroooccc...    444111555...444000... )))    
ddd...          bbbyyy   ooottthhheeerrr    mmmeeeaaannnsss :::    (((ssspppeeeccc iii fffyyy   mmmeeeaaannnsss   ooo fff    ssseeerrrvvv iii ccceee   aaannnddd   aaauuuttthhhooorrr iii zzziiinnnggg   cccooodddeee   ssseeecccttt iii ooonnn))) :::                      
      
   
      AAAddddddiii ttt iiiooonnnaaa ll l   pppaaagggeee   dddeeessscccrrr iii bbbiiinnnggg   ssseeerrrvvviiiccceee ii   i sss   aaa ttt tttaaaccchhheeeddd...    

6.    The “Notice to the Person Served” (on the Summons) was completed as follows: 
 a.   as an individual defendant. 
 bbb...          aaasss    ttthhheee   pppeeerrrsssooonnn   sssuuueeeddd   uuunnndddeeerrr    ttthhheee   fff iii cccttt iiti tt iii ooouuusss   nnnaaammmeee   ooo fff    (((ssspppeeeccc iii fffyyy))) :::
 

                     
  ccc...          aaasss    oooccccccuuupppaaannnttt ...   
   ddd ...          OOOnnn   bbbeeehhhaaallfl ff    ooo fff    (((ssspppeeeccc iii fffyyy))) :::       
         uuunnndddeeerrr    ttthhheee   fffooo lll lll ooowwwiiinnnggg   CCCooodddeee   ooo fff    CCCiiivvviii lll    PPPrrroooccceeeddduuurrreee   ssseeeccc ttt iii ooonnn:::    

   444111666...111000   (((cccooorrrpppooorrraaattt iii ooonnn)))    
   444111666...222000   (((dddeeefffuuunnnccc ttt    cccooorrrpppooorrraaattt iiiooonnn)))    
   444111666...333000   ((( jjj oooiiinnn ttt    sss tttoooccckkk   cccooorrrpppooorrraaattt iiiooonnn)))    
   444111666...444000   (((aaassssssoooccc iiiaaa ttt iiiooonnn   ooorrr    pppaaarrr tttnnneeerrrssshhh iiippp)))    
   444111666...555000   (((pppuuubbbllil ii ccc   eeennnttt iii ttt yyy)))    

   444111555...999555   (((bbbuuusss iiinnneeessssss   ooorrrgggaaannniii zzzaaattt iii ooonnn,,,    fffooorrrmmm   uuunnnkkknnnooowwwnnn)))    
   444111666...666000   (((mmmiiinnnooorrr )))    
   444111666...777000   (((wwwaaarrrddd   ooorrr    cccooonnnssseeerrrvvvaaattteeeeee)))    
   444111666...999000   (((aaauuuttthhhooorrr iii zzzeeeddd   pppeeerrrsssooonnn)))    
   444111555...444666   (((oooccccccuuupppaaannnttt )))    
   ooottthhheeerrr :::                      

      
 
    7.   Person who served papers 

a. Name: Tony Klein     
b. Address: Attorney Service of San Francisco 

  4104 - 24th Street, #393 
  San Francisco, CA  94114 

c. Telephone:  415/495-4221 
d. The fee for service was $ 45.00 
e. I am  

   (1)  not a registered process server. 
  (2)  exempt from registration under Business and Professions Code section 22350(b). 
  (3)   a registered California process server: 

           i.  owner   employee  independent contractor. 
           ii.  Registration Number: 21 
           Iii.  County: San Francisco   

8.   I declare under the laws of the State of California that the foregoing is true and correct. 
 or 

9.  I am a California sheriff or marshal and I certify that the forgoing is true and correct. 
 

Date: July 2, 2004 
Tony Klein 

_______________________________________________   ________________________________________________ 
 (NAME OF PERSON WHO SERVED PAPERS/SHERIFF OR MARSHAL)                      (SIGNATURE)  

Comment [TK5]: Item 6a states that 
the defendant was served in his or 
her individual capacity.  

Comment [TK6]: Name of individual 
server. 

Comment [TK7]: Company name 
and address. 

Comment [TK8]: Telephone. 

Comment [TK9]: Charge for costs 
related to service of process only, not 
other charges.  

Comment [TK10]: Check here if the 
server is a registered process server. 

Comment [TK11]: County 
registration number. 

Comment [TK12]: County of 
registration. 

Comment [TK13]: Declaration must 
be made under penalty of perjury. 
The following box is only checked if 
the proof of service is being signed, 
certifying the information of another 
server working for the sheriff.   

Comment [TK14]: Date of 
signature. 

Comment [TK15]: Name of server. 
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