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abandonment of leased Real property, action for: 

service of, 34 
About the Author, 96 
abuse of process, 8 
actions pending in another country: service of, 50 
actions pending in another state: service of, 49 
Address Verification: defined, 71 
ADR: defined, 71 
Advance: defined, 71 
Affidavit: defined, 71; defined, 67 
affidavit of service, 49 
Affidavit of Service: defined, 71 
Agent for Service: defined, 71 
AKA: defined, 71 
alternative dispute resolution, 2, 6 
Alternative Dispute Resolution: defined, 71 
alternative manner of service: by court order, 35 
Amend: defined, 71 
Amended Complaint: defined, 71 
Amendment to Complaint: defined, 71 
Amicus Curiae: defined, 71 
Answer: defined, 72 
apparently in charge of the business: defined, 29 
appearance, 7 
Appearance: defined, 72 
Appearance Fee: defined, 72 
Appellee: defined, 72 
Application: defined, 67 
Application and Order to Serve by Posting and Mailing 

form: blank form, 127 
Application for an: blank form, 135 
Application for an Order for Service of Summons by 

Publication: exemplar, 129 
Application for an Order to Serve the Named and: 

exemplar, 121 
Application for Entry of Judgment on Sister-State 

Judgment, 49 
arbitration award, 41 
Arrieta v. Mahon, 33 
Assault, 4 
Assignment: defined, 72 
association of corporations: service on, 16 
Attachment: defined, 72 
Attempt: defined, 72 
Attorney: defined, 72 
Authorized Agent: defined, 72 
Authorized to Accept: defined, 72 
B&P Code: defined, 72 
Bad Address: defined, 72 
Badges, 155 
Bank Levy: defined, 72 
Bein v. Brechtel-Jochim Group Inc., 30 
bench warrant, 47 
Bond: defined, 72 
Bonita Packing Co. v. Sullivan, 30 
Burrows v. City of League City, Tex., 5 
Business and Professions Code: defined, 72 
business entity: service of subpoena on, 43 
Business Formation, 92 
business organization, form unknown defendant: 

service on, 25 
Businesses Relating to Process Serving, 93 
Calendar: defined, 73 
California Attorney General, 18 
California Department of Motor Vehicles, 36 

California Department of Transportation: service on, 18 
California Department of Water Resources: service on, 

18 
California State Sheriffs' Association Civil Procedural 

Manual, 29 
candidate, 9; service on, 22 
Capacity: defined, 73 
Capacity Notice: defined, 73 
CAPPS, 3, 94, 96 
CCP: defined, 73 
cell phone: service through, 11 
Central Authority in the United States, 50 
certification: distinguished from exemplification, 75 
Certified Copy: defined, 73 
checklist, 56 
child welfare department, 43 
Citation: defined, 67 
claim against a court, judge, court employee, 53 
claim against a governmental entity, 53 
claim against a judicial branch entity, 53 
claim against a local public entity, 53 
Claim Against Public Entity: service of, 53 
claim against the State of California, 53 
Clerk: defined, 73 
close and enduring relationship, 23 
CMRA. See Comercial Mail Receiving Agency 
Code of Civil Procedure: defined, 73 
Code Section: defined, 73 
Commercial Mail Receiving Agency (CMRA), 12 
Commissioner: defined, 73 
competent member of the household: defined, 29 
Complaint: defined, 67 
Conform: defined, 73 
conservator: service on, 21 
Conservator: defined, 73 
constructive service, 9 
consularized, 50 
consumer and employment records, 42 
consumer records: defined, 42; federal actions, 45 
contempt of court, 41, 52 
COR: defined, 73 
corporate defendant: service on, 14 
corporation: service on Secretary of State, 37; 

substituted service on, 31 
Corporation: defined, 73 
County Clerk, 65 
county employee: service of subpoena on, 43 
Crocksford Club Limited v. Si-Ahmed, 11 
Cross-Defendant: defined, 74 
custodian of records, 41, 73 
Custodian of Records: defined, 73 
Custody: defined, 73 
Dated Document: defined, 74 
DBA: defined, 74 
debtor of a judgment debtor, 48 
Declaration: defined, 68, 74 
Declaration in Pleading Form re Efforts to Locate and 

Serve the Defendant: exemplar, 131 
Declaration re Diligence: exemplar, 111 
Declaration re Diligence form: blank form, 119 
default clerk, 23, 28 
Defendant: defined, 74 
Defendant’s Claim and ORDER to Go to Small Claims 

Court: service of, 52 
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Defendant’s Claim to Go to Small Claims Court: 
Defined, 68 

Department of Motor Vehicles, 66 
deposit account levy: defined, 72 
Deposition: defined, 74 
Dill v.Berquest Construction Company, Inc., 36 
discovery, 6 
Discovery: defined, 74 
dismissal with prejudice, 51 
Doe: defined, 74 
doe defendant: service on, 27 
Doe Defendant: defined, 74 
Doe defendant designation, 27 
domesticated judgment, 49 
Driving, 59 
dual capacity, 13, 14, 17 
due diligence, 28 
due process, 2, 3 
e- service, 40 
Earnings Withholding Order, 4, 150 
electronic service. See e-service 
employment records: defined, 42 
Endorsed: defined, 74 
enforcement of judgment, 49 
Espindola v. Nunez, 29 
Estate: defined, 74 
evading service, 9 
Evart v. Superior Court, 29 
Eviction: defined, 75 
Execution: defined, 75 
Execution Date: defined, 75 
Executor: defined, 74 
Executrix: defined, 75 
Exemplification: defined, 75 
exempt: from registration, 4 
Exhibit A to Ex Parte Application for an Order to Serve 

the Named and: exemplar, 123 
Fast Track: defined. See also Alternative Dispute 

Resolution/ADR 
fax service, 40 
FBNS: defined, 75 
FDBA: defined, 75 
federal governmental agencies: service on, 19 
felony, 4, 100, 101, 102, 145, 146 
Fictitious Business Name: defined, 75 
fictitious business name statement, 24 
Fictitious Business Name Statement: defined, 75 
Fictitious Name: defined, 75 
fiduciary: service on, 21 
File: defined, 75 
Filing Fee: defined, 75 
fingerprint, 4 
firefighter: service of subpoena on, 43 
FKA: defined, 75 
foreign deposition, 49 
Garnish: defined, 75 
Garnishee: defined, 75 
Garnishment: defined, 76 
gated community, 4 
general partner, 17 
General Partner: defined, 76 
General Partnership: defined, 76 
Gibble v. Car-Lene Research, Inc., 15 
Golden v. Dungan, 7 
governmental employee: service of subpoena on, 43 
guardian, 9; service on, 21 
Guardian: defined, 76 
Guardian ad Litem: defined, 76 
Guidelines for Becoming a Successful Process Server, 

59 

Hague Convention on the Service Abroad of Judicial 
and Extra-Judicial Documents in Civil and 
Commercial Matters, 50 

Health Insurance Portability and Accountability Act 
("HIPAA": affect on federal subpoena procedures, 45 

Hearing: defined, 76 
Holiness Church v. Metropolitan Church Assn., 12 
Hozz v. Lewis, 54 
Hunstock v. Estate Development Corp., 12 
improper service, 7 
In Forma Pauperis, 75; defined, 76 
In Pro Per: defined, 76 
In Propria Persona: defined, 76 
In re Ball, 10, 11 
Inc.: defined, 76 
incompetent person, 9 
Incorporate: defined, 76 
independent contractor, 84; California determining 

factors, 86; California tax regulation, 87; IRS 
determing factors, 85 

individual defendant: service on, 13 
intentional infliction of emotional distress, 8 
Inter-American Convention on Letters Rogatory and 

Additional Protocol, 50 
intercom: service through, 11 
Internet Sources, 66 
Issue: defined, 76 
January v. Superior Court, 39 
joint stock company: service on, 16; substituted service 

on, 31 
judgment, 6 
Judgment Creditor: defined, 76 
Judgment Debtor: defined, 77 
Judgment Debtor's Statement of Assets, 48 
Judgment Debtor's Statement of Assets (Small Claims), 

52 
Judicial Council: defined, 76 
Judicial Council Forms: defined, 76 
jurat, 49 
Jurat: notarial wording/form, 120 
Justice Court: defined, 77 
Kappel v. Bartlett, 8 
labor organization records, 42 
Law: defined, 77 
Legal Document Assistant, 145 
legalized, 50 
Lehr v. Crosby, 54 
letters rogatory, 50 
Limited Civil Jurisdiction: defined, 77 
Limited Jurisdiction, 5 
limited liability company defendant: service on, 26 
Limited Partner: defined, 77 
Limited Partnership: defined, 77 
Lis Pendens, 46 
local rule, 46 
Los Angeles County Superior Court: due diligence 

requirements, 28 
Los Angeles Superior Court, 27 
Ludka v. Memory Magnetics Int’l, 29 
Luti v. Graco, Inc., 29 
Marshal: defined, 77 
military, defendant in: service on, 38 
Milliken v. Meyer, 3 
minor, 9; service of subpoena on, 43; service on, 20 
Minor: defined, 77 
minor, dependent child of the court: service on, 43 
misdemeanor: improver service of OEX, 48 
Mobile Home Notice re Unlawful Detainer, 146 
Mullane v. Central Hanover Tr. Co., 36 
Municipal Court: defined, 77 
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N/M: defined, 77 
NAPPS, 3, 49, 94, 96 
negligence, 8 
Newspaper of General Circulation: defined, 77 
NMI: defined, 77 
NMN: defined, 77 
non-resident driver: service on DMV, 37 
Notice of Acknowledgment and Receipt, 35 
Notice of Deposition, 46; in lieu of subpoena, 46; 

unlawful detainer actions, 46; with consumer notice, 
46 

Notice of Hearing for Issuance of Writ of Attachment, 45 
Notice of Intention to Commence Action Against a 

Health Care Provider: service of, 53 
Notice of Motion, 46; defined, 68, 77 
Notice of Pending Action, 46 
Notice to Consumer or Employee and Objection, 46 
Notice to Consumer or Employee and Objection form, 

42 
Notice to Cure or Quit: defined, 68 
Notice to Inspect the Premises: defined, 68 
Notice to Pay or Quit: defined, 68 
Notice to Pay Rent or Quit: defined, 68 
Notice to Pay Rent or Surrender Possession: defined, 

68 
Notice to Pay Rent or Surrender Possession of the 

Premises: defined, 68 
Notice to Perform or Quit: defined, 68 
Notice to Perpetuate Testimony or Preserve Evidence, 

45 
Notice to Quit: defined, 68 
OE: defined, 77 
OEX: defined, 69, 77 
Off Calendar: defined, 77 
On Calendar: defined, 77 
opposing counsel: personal service, 39 
Opposing Counsel: defined, 78 
opposing in pro per party: service on, 40 
Opposing Party: defined, 78 
opposition counsel: service by mail, 39 
Opposition Counsel: defined, 78 
Opposition Party: defined, 78 
ORAP: defined, 69, 78 
Order for Appearance: defined, 69 
Order for Appearance of Debtor of Judgment Debtor 

Third Person: defined, 69 
Order for Appearance of Judgment Debtor, 47; defined, 

69 
Order for Service of Summons by Publication: blank 

form, 137 
Order for Service of Summons by Publication – CCP § 

415.50: exemplar, 133 
Order of Examination, 4, 47, 69, 77, 78 
Order to Produce Statement of Assets and to Appear 

for Examination: service of, 52 
Order to Serve the Named and: exemplar, 125 
Order to Show Cause, 46; defined, 69 
Ordinance: defined, 78 
Original: defined, 78 
OSC. See Order to Show Cause; defined, 78 
ostensible authority, 26 
out of state defendant: service on, 37 
Partner: defined, 78 
partnership: service on, 17; substituted service on, 32 
Partnership: defined, 78 
Party: defined, 78 
PD: defined, 78 
Perjury: defined, 78 
person authorized to accept service for the defendant: 

service on, 23 

person upon whom service may be made, 14 
personal service, 9; Small claims, 51 
persons upon whom service may be made, 9 
Petition: defined, 69 
Petitioner: defined, 78 
Plaintiff: defined, 78 
Plaintiff’s Claim and ORDER to Go to Small Claims 

Court: service of, 51 
Plaintiff’s Claim to Go to Small Claims Court: defined, 

69 
police officer: service of subpoena on, 43 
Postal Forwarding Addresses and PO Box Check, 64 
Prejudgment Claim of Right to Possession, 33 
Pre-Judgment Claim of Right to Possession, 4 
preliminary injunction, 47 
Preliminary Injunction: defined, 69, 78 
Prevailing Party: defined, 78 
prisoner in custody: service on, 37 
private investigator, 4 
Pro Bono Publico: defined, 78 
Pro Per: defined, 79 
Pro Se: defined, 79 
Probate: defined, 78 
probation department, 43 
process: defined, 2 
process server: defined, 3 
Process Serving Suggestions, 56 
Proof: defined, 79 
Proof of Personal Service-Civil form: blank form, 139 
Proof of Publication: defined, 79 
proof of service, 4 
Proof of service: small claims court, 51 
Proof of Service: defined, 69, 79 
Proof of Service – Civil: blank form, 141 
Proof of Service Corporation-Personal Service: 

exemplar, 107 
Proof of Service Individual-Substituted Service: 

exemplar, 109 
Proof of Service of Summons – FL-010 form: blank 

form, 117 
Proof of Service of Summons – POS-010 form: blank 

form, 115 
Proof of Service-Corporation-Substituted Service: 

exemplar, 113 
Proof of Service-Individual-Personal Service: exemplar, 

105 
public agency: service on, 18 
public entity: defined, 18; service on, 18; substituted 

service on, 32 
publication: service by, 36 
Quash: defined, 79 
reasonable diligence, 28 
reasonable time, 41, 42 
rebuttable presumption, 4, 8, 11 
Recordkeeping, 83 
Records Deposition: defined, 79 
recoverable costs, 4, 101, 150 
Regents of the University of California: service on, 18 
registered agent: defined, 71 
Registered Photocopier: defined, 79 
registered process server: defined, 4 
Registered Process Server: defined, 79 
Registered Process Server Law: FAQs, 100 
rent ordinances, 55 
Request for Service Abroad of Judicial or Extra Judicial 

Documents form USM-94, 50 
Respondent: defined, 79 
restraining order, 41 
Restraining Order: defined, 69 
Reverse Directory: defined, 79 
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Rio Properties, Inc. v. Rio International Interlink, 35, 40 
Roe: defined, 79 
Roe defendant designation, 27 
Roster of Public Agencies, 18, 53 
RPS: defined, 79 
Safety and Defensive Techniques, 61 
San Francisco County Superior Court: due diligence 

requirements, 28 
Satisfaction of Judgment: defined, 80 
security guard, 30 
sheriff, 3, 4 
Sheriff: defined, 80 
Silver v. McNamee, 53 
Sister-State Judgment, 49 
Sixty Day Notice to Terminate Tenancy: service of, 53 
skip tracing, 62 
Slaughter v. Legal Process & Courier Service, 8 
Small Claims Court, 5; defined, 80 
small claims court documents: service of, 51 
software programs: accounting, 83; electronic proofs of 

service, 83; process serving, 83 
Sole Proprietorship: defined, 80 
sole proprietorship defendants: service on, 24 
Special Appearance: defined, 80 
Stakeout Techniques, 58 
standard restraining order, 41, 47 
state employee: service of subpoena on, 43 
State of California: service on, 18 
Statute: defined, 80 
statute of limitations, 28 
Statute of Limitations: defined, 80 
Sternbeck v. Buck, 12 
Subpoena: defined, 70 
subpoena duces tecum, 42 
Subpoena Duces Tecum: defined, 70 
substituted service: small claims, 51 
substituted service, individual: service on, 28 
Summons: defined, 70 
Superior Court, 5; defined, 80 
t, supended: service on, 15 
Taggart v. Super Seer Corp., 153 
Tax Reporting Requirements, 91 
Temporary Restraining Order, 47; defined, 80 
Tenant: defined, 80 
Third Party: defined, 80 
Third Party Defendant: defined, 80 
Third Party Witness: defined, 80 
Thirty Day Notice to Terminate Tenancy: service of, 53 

Three Day Notice to Pay Rent or Quit: defined, 68; 
service of, 53 

Tools of the Trade, 60 
trespass, 4, 12 
Trial: defined, 81 
tribal lands and members: service of, 50 
TRO. See Temporary Restraining Order; defined, 81 
UD: defined, 81 
Undertaking: defined, 81 
unincorporated association: service on, 17; substituted 

service on, 32 
United States Attorney, 19 
United States District Court, 5 
Unlawful Detainer: defined, 81 
unlawful detainer actions: service by posting, 32 
Unlawful Detainer Assistant, 145 
Unlimited Civil Jurisdiction: defined, 81 
Unlimited Jurisdiction, 5 
unnamed occupant in an unlawful detainer action: 

service on, 33 
Updates to The Registered Process Server's Guide to 

Service of Process in California, 3d Edition, 2005, 
145 

USBC: defined, 81 
USDC: defined, 81 
USPS: defined, 81 
validity of service, 11 
Wage Assignment: defined, 81 
Wage Garnishment: defined, 81 
waiver of service, 38 
Walters v. Meyers, 54 
Warner Bros. Records, Inc. v. Golden West Records 

Music Sales, 23 
Will Contest: defined, 81 
Windsor v. Martindale, 45 
witness, 41 
Witness: defined, 81 
witness fees: federal actions, 45; personal appearance 

in federal court, 44; personal appearance in state 
court, 43; records only in federal court, 45; records 
only in state court, 43 

Witness Fees: defined, 81 
Writ: defined, 70 
Writ of Attachment, 4, 28, 45, 48, 148; defined, 70 
writ of execution, 6 
Writ of Execution, 4, 28, 48, 70, 149 
Writ of Mandamus: defined, 82 
Writ of Mandate: defined, 82 
written authorization: in lieu of consumer notice, 42 
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