                                                                                                                                                                                        [image: image1.wmf]  

((( Mu Gamma Gamma Chapter                                              

[image: image1.wmf]

No Committee Report Form

Committee Name: ___________________________________

Committee Chairman: ________________________________

Date of Chapter Meeting:         /     /    

To: Committee Chairmen
Please note that you are required to provide a writing status report on your committee activities at all chapter meetings. If for some reason your committee has nothing to report then use this form. Oral reports are discouraged. Committees should provide meeting schedules in advance inorder to allow for those who wish to attend. 

There should be very little discussion during the regular chapter meetings about committee activities if Brothers know in advance when meetings will be held and writing reports are provided.

Encourage Brothers to join your committee, especially those who have questions about your activities.

Most of the documents and minutes for the chapter are done using Microsoft Word, please try if at all possible to do your documentation in this software package.
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