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Stop Tuberculosis Partnership (STB)

Technical Officer - Terms of Reference
Post: 



Technical Officer, STB Secretariat Management

Type:  



Short Term Professional

First level supervisor:

Senior Stop TB Officers

Duration: 


6 months contract  (March’01 - October’01) - initially


The technical officer works to implement a range of Stop TB activities undertaken by the Stop TB Secretariat to support the global Movement. This will be in consultation with the responsible officers in WHO/CDS, dialogue with the global Stop TB partners. Under the direction of the Senior Stop TB officers, the Technical officer will be involved in the following activities to implement the Stop TB Workplan within the overall Stop TB Movement.

Terms of Reference

1. Support development of a Global TB Drug Facility (GDF) (60%)

· Assist in the development of technical documents, design and management related to the procurement and supply of quality assured TB drugs for the GDF;
· Assist in the development and implementation of application-  and monitoring procedures for the GDF.
2. Administration, Management & Communications (30%)
· Assist in Preparation, administering, monitoring and reporting on work plans and associated budgets related to the GDF;

· Assisting in the preparation and organization of specific meetings, conferences and strategic events by assuming responsibilities for technical content and logistical concerns;

· Assist communications on GDF progress to all Stop TB partners and other interested parties
· Assist in the preparation and organization of specific meetings, conferences and strategic events by assuming responsibilities for technical content and logistical concerns;
3. Miscellaneous Stop TB activities (10%)
· Participate in the development and implementation of advocacy and social mobilisation projects, such as World TB Day 2001;
· Contribute to Stop TB advocacy, country relations, global partnerships, product development, technical support in order to further progress the Stop TB movement.

Qualifications:

1. A university degree with post-graduation in health or social science (e.g.  MBA, MA, MPH);

2. Knowledge of international health, human development, policy & administration, international relations;

3. Work experience, preferably at country level, as well as in international organizations.

4. Experience in working effectively with various organizations, including donor agencies, national governments, NGOs and private sector representatives.

5. Managerial, negotiation, computer, verbal and writing skills.

6. Fluency in English required and competence in French and/or Spanish desirable.
Annual salary (net of tax): 
US$ 3,000 – 4,000 per month depending on professional experience

Location:


Geneva, Switzerland
-- This application is open to candidates of EITHER SEX. Applications from WOMEN are encouraged. Any appointment/extension of appointment is subject to WHO Staff Regulations, Staff Rules and Manual. Only candidates under serious consideration will be contacted for interview and test –
CLOSING DATE FOR APPLICATION: 28th February 2000  (applications to Stop TB Secretariat)
The STOP TB Movement aims to accelerate global action against TB

STOP TB Secretariat is hosted by the World Health Organization (WHO) on behalf of 

a growing partnership of countries and organizations
Send cv to Gini Arnold, Stop TB Secretariat- 20 Avenue Appia 27, 1211 Geneva, Switzerland

Tel: +41 22 791 2399    -     Fax: +41 22 791 4199/4886   -     email: -   arnoldv@who.int  Website: http://www.stoptb.org

